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Application Form
PROJECT APPLIC AT ION FORM

Creat ive Communi t ies Scheme

IM PORT ANT INFORMATION

 Please complete one appl icat ion form per
project .

 I f you requi re ass is tance p lease contact
the Creat ive Communi t ies Scheme
adminis t ra tor at your d is t r ic t or c i t y counc i l
o f f ice.

 For c lar i t y please type or pr int in black ink.
Appl icat ions are photocopied.

Please complete this form by t icking the
appropriate boxes and wri t ing in detai ls in
the spaces provided.

Clos ing date for appl icat ions:

Friday 15 th May 2009

Send your appl icat ion to:

Westland District Council

Private Bag 704

Hokitika

Attention: Community Services
Department

Late appl ications wil l not be considered.

First check your
eligibility

ELIGIBIL ITY CRITERIA

The el ig ib i l i t y and funding c r i te r ia are set out
in the at tached informat ion sheet .

 Is your pro ject an arts and cu l tural project?

 Wil l your pro ject take place wi th in your c i t y
or dis t r ic t and / or produce benef i ts which
are large ly exper ienced wi th in your c i t y or
d is t r ic t?

 W il l your project benef i t local
communi t ies?

 Wil l your pro ject inc rease part ic ipat ion in
the arts at a loca l level , o r inc rease the
range and divers i ty of the arts ava i lab le to
your local communi ty?

Your project cannot be star ted before i t has
been assessed.

Your project cannot have already received
Creative New Zealand funding for the same
purpose.

FUNDING CRITERI A

 Wil l the project increase communi ty
part ic ipat ion in the arts?

 Wil l the project increase the range and
divers i t y of arts avai lable to communi t ies?

 Wil l the project enhance or st rengthen the
loca l arts sector?

I f you have ticked any of the above,
continue.

Is funding sought for:

 fac i l i t y development?

 purchas ing artworks for a ga l lery?

 a pro ject in an educat ion inst i tut ion?

 an ongoing expense in your organisat ion?

 a project that wi l l have star ted by the t ime
grants are announced?

 cater ing costs?

 debt servic ing?

 fundrais ing?

 a project al ready funded by Creat ive New
Zealand?

I f you have ticked any of the above your
project may not be el igible. Contact the
Scheme Administrator at your Distr ict
Counci l of f ice before continuing.
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1 Tell Us About Yourself
I f you are an individual some of these
questions may not apply.

1.1* Ful l name of ind iv idua l or organ isat ion:

______________________________

______________________________

Commonly used name (i f d i f ferent f rom
above):

______________________________

1.2 St reet address:
______________________________

1.3 Postal address:
______________________________

1.4 Telephone/ fax number:
______________________________

1.5 Please name two people we can contact i f
we need further informat ion.

Name: _________________________

Telephone (day): _________ Fax: ______

Name: _________________________
Telephone (day): _________ Fax: ______

1.6 What are your organisat ion ’s object i ves?

______________________________

______________________________

______________________________

______________________________

1.7 Is your organisat ion a lega l l y const i tuted
t rust or incorporated soc iety?  Yes  No

1 .8 Are you regis tered for GST?  Yes  No

GST number ________/________/________

Please note:

 Appl icants who are not GST Regis tered
need to provide budget f igures that are GST
inc lus ive

 Appl icants who are GST Regis tered need to
provide budget f igures that exc lude the GST
component . Successful app l icants who are
GST regis tered must submit a separate GST
invo ice to thei r local author i t y.

1 .9* What is your or your groups pr imary cu l tural
or ethnic af f i l iat ion?

 Genera l communi ty  Mäori

 Pac i f ic Is lands  Other def ined
communi ty

1 .10 Please name up to two referees for you and
your project .

Name: _________________________
Telephone (day): _________ Fax: ______

Name: _________________________
Telephone (day): _________ Fax: ______

2 The Project
2.1 Please tel l us about your project in fu l l

(at tach addi t iona l sheets i f you wish).

______________________________

______________________________

______________________________

2.2 When wi l l your pro ject take place?

______________________________

______________________________

2.3 In which loca l author i t y area(s ) wi l l your
project take p lace?

______________________________

______________________________

2.4 What dis t r ic t do the part ic ipants , or those
whom you expect to benef i t f rom your
project , come from?

(Please est imate)

______________________________

______________________________

2.5* Wi l l the project pr imari l y invo lve a part icular
cu l tu ral or ethnic group? Please indicate
which group:

 Genera l communi ty  Mäori

 Pac i f ic Is lands  Other def ined
communi ty

2 .6* Does your pro ject target a part icu lar age
group?

 under 25  over 25  general

2 .7* Which of the fol lowing Creat ive
Communi t ies Scheme funding c r i ter ia best
descr ibes your pro ject?

(Tick one box only)

Refer to guidel ines for further
information.

 Pro jects that increase part ic ipat ion in the
arts

Wil l usual ly involve opportuni t ies for
active participation by the target
communi ty

 Projects that increase the range and
divers i t y of the arts avai lable to
communi t ies

Wil l of ten involve presentation of new
works and experiences to the communi ty
the project is targett ing

 Projects that enhance and st rengthen the
loca l arts sector

May involve training, engagement of
consul tants, networking and seminars

2.8* What art fo rm grouping best descr ibes your
project?
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(T ick one box only)

 language arts and l i te ra ture (eg poet ry,
s torytel l ing, f ic t ion, whaikörero)

 performing arts (eg dance, music ,
theatre)

 visua l arts (eg pa in t ing, c raf t , to i
whakai ro)

 mult i -d isc ip l inary (p rojects which c ross
over two or more of the above categor ies )

2 .9 Descr ibe who wi l l benef i t and how f rom your
project .

Please relate this to the funding cri teria
that best describes your project. (See
question 2.7)

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

2.10 How wi l l you promote the pro ject?

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

3 Money and Resources
3.1 Out l ine the costs of your pro ject .

 You may inc lude a percentage of
overhead costs , inc lud ing sa lar ies
(except volunteer labour) , wh ich apply to
the project .

 Where appropr iate, p lease inc lude
wr i t ten quotes.

 Organisat ions not regis tered for GST
should inc lude GST in thei r est imates.

I t em Am ount

_________________________ $_________

_________________________ $_________

_________________________ $_________

_________________________ $_________

A. Total cost $_________

3.2 Please out l ine how you in tend to fund the
project , exc lud ing Creat ive Communi t ies
Scheme appl icat ion.

Donated mater ia l $_________

Cash in hand towards the pro ject
$_________

Loans / mortgage / debenture $_________

Charge to part ic ipants or
membership subscr ipt ion $_________

Other sponsorsh ip / grant
(p lease spec i f y source) $_________

Intended fundrais ing
(prov ide an est imate) $_________

Expendi ture on pro ject to date $_________

Other $_________

B. Total funds avai lable $_________

3.3 Please work out below the amount of
funding requested.

The total cost of the project (A), minus total
funds avai lab le for the project (B) wi l l
usual l y equa l the amount requested f rom
the Creat ive Communi t ies Scheme.

A. Total cost of pro ject $_________

B. Less total funds avai lab le $_________

C. D i f fe rence $_________

D. Amount requested $_________

3.4* Are you seek ing:

 a grant  a guarantee against loss 
a loan
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3.5 What other grants , loans, guarantees against loss have you appl ied for wi th this project?

D ate S our ce T ype Am o unt Funding r ece ived

4 Financial Background
4.1 I f you are an exis t ing group or organ isat ion , prov ide detai ls f rom your last set of annua l accounts .

4 .2 Please provide detai ls of any grants , loans or guarantees against loss you have previous ly
received through the Creative Communi ties Scheme .

D ate P r ojec t T ype Am ount

5 Final Check
I declare that the information suppl ied here is correct. I f the appl ication is successful , I /we
agree to:

i ) return a completed project report form
(which wi l l be sent to me in due course by
the loca l author i t y )

i i ) part ic ipate in any funding audi t of my
organisat ion or project conducted by the
loca l author i t y.

I consent to the W est land Dis t r ic t Counci l
recording the personal contact detai ls
provided in this app l icat ion , retain ing and
us ing these deta i ls and d isc los ing them to
Creat ive New Zealand for the purpose of
review of the Creat ive Communi t ies
Scheme. I understand that my name and
br ief detai ls about the pro ject may be
re leased to the media or appear in
publ ic i t y mater ia l . I undertake that I have
obtained the consent of the other contact
person to prov ide these deta i ls . W e
acknowledge our r ight to have access to
this informat ion. Th is consent is g iven in
accordance wi th the Privacy Act 1993.

Name: _________________________________

Signature: ______________________________

Posi t ion in organisat ion: __________________

Date: __________________________________

HAVE YOU ATTENDED TO ALL OF THE
FOLLOWING?
(Tick as appropriate)

 Answered al l of the quest ions?

 Do your project f igures add up? Please
check!

 Provided ful l f inanc ial detai ls?

 Provided ful l detai ls of your project?

 Provided dayt ime phone numbers?
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The Creative Communities Scheme
information sheet

The Creat ive Communi t ies Scheme is a
re lat ionship between Creat ive New Zealand
and local author i t ies , and supports
opportuni t ies for New Zealanders to
part ic ipate in the arts in thei r local area.
Each loca l author i t y has an assessment
pane l representat i ve of i ts communi ty, and
these panels make the funding dec is ions.

Who can appl y

Any group, organisat ion or ind ividual can
apply for funding. The pro ject must promote
part ic ipat ion in the arts . Local author i t ies
are not el ig ib le to apply.

Eligible projects

El ig ib le projects must :

 have an arts or cul tural focus

 take p lace wi thin the c i t y or dis t r ic t to
which the app l icat ion is made and/or
benef i t that d is t r ic t or c i t y

 meet at least one of the three funding
c r i te r ia

 benef i t local communi t ies

 not have started before an appl icat ion for
funding is assessed

 not have been funded by Creat ive New
Zealand for the same purpose.

FUNDING CRITERI A

Pro jects or act i v i t ies must :

 i ncrease part ic ipat ion in the arts

 i ncrease the range and divers i t y of the
arts avai lable to communi t ies

 enhance and strengthen the loca l arts
sector.

To be e l ig ib le for ass is tance, the project
must have c lear communi ty benef i ts . An
appl icat ion f rom an ind ividual wi l l be
st ronger i f they can show an endorsement
f rom a communi ty group or arts provider.

What types of ar ts projects and activi t ies
can be funded?

Pro jects or act i v i t ies may involve any
art fo rm or a mixture of ar t fo rms inc luding
theatre, visual , mul t i- media, dance,
t radi t iona l arts , craf t , music , l i te rary arts
and performance arts .

Each local author i t y is ent i t led to establ ish
i ts own pr ior i t ies wi th in these cr i te r ia.

Types of assistance

Assis tance may be provided in the fol lowing
forms:

 grants

 guarantee aga inst loss

 l ow- interest rate loans

Eligible activi t ies and projects

 events or fest ivals

 personnel costs for one -of f projects

 art is t- in- res idence schemes

 promot iona l act iv i t ies

 mater ia ls

 seminars , workshops

 equipment (up to 50% purchase pr ice)

 dance wi th arts and cul ture focus

 schoo l- based pro jects outs ide i ts normal
act i v i t ies



h a p o r i a u a h a ao t e ar o a  a r a t o h u a t e k a i w h a k a h a e r e

Inel igible activ i t ies and projects

 fac i l i t y development

 purchase of artworks for art gal le r ies

 arts act i v i t ies in educat ion inst i tut ions
normal ly funded with in cur r icu lum budget

 ongoing adminis t rat ion costs

 ret rospect ive project costs

 debt servic ing

 cater ing costs

 fundrais ing costs

 l oca l author i t y projects

 sa lar ies

 pr ize monies

CONDIT IONS

I f you have prev ious ly received Creat ive
Communi t ies Scheme funding, e i ther as an
ind ividual or as a member of a group, a
completed project report must be submit ted
before any further app l icat ions wi l l be
cons idered.

CLOSING D AT ES

The application closing date
is Friday 15 th May 2009

TO APPLY

Appl icat ions must be made on an appl icat ion
form, avai lable f rom your Scheme
adminis t ra tor. Appl icat ions must inc lude the
fol lowing:

 a bank- generated deposi t fo rm

 a deta i led budget

 a project descr ipt ion , inc lud ing dates,
numbers of part ic ipants , and a
programme of what you in tend to
achieve. I f you are paying fees to art is ts
or tutors inc lude a br ief CV of who they
are and thei r ro le in your pro ject .

 f i nanc ial informat ion summar is ing your
group’s f inances for the last f inanc ial
year.

FOR FURTHER ASSISTANCE PLEASE
CONTACT YOUR SCHEME
ADMINISTRATOR:

VIOLET MCDERMOTT

WESTLAND DISTRICT COUNCIL

PRIVATE BAG 704

HOKITIKA

PHONE : 03 756 9039


